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UNITED METHODIST WOMEN 
EAST CENTRAL DISTRICT 
LEADERSHIP TEAM 2020 

 
 
President 
Anne Winn  Orange City UM 
1985 Monterey Dr 
Deltona FL 32738 
352-630-8033 (Cell) 
annewinn.umw@gmail.com 
Cell:  352-630-8033   
 
Vice-President 
TBD 
 
 
 
 
Secretary 
Janet Blume  First UM Clermont 
4414 Erie Street 
Clermont, Fl 34714 
443-253-7668 (Cell) 
Janetblume.umw@gmail.com 
 
Treasurer 
Mary Ann Murray Grace-Lake Mary 
2936 Golden Birch Lane 
Longwood FL 32750 
407-321-0706 
Maryann2936@aol.com 
 
Committee on Nominations, Chair 
TBD 
 
 
 
 
 
 
 

 
Communications Coordinator 
Diane Abresky  Comm of Faith 
1720 Burnham Court 
Clermont FL 34714 
863-557-2593 
Dianeabresky.umw@gmail.com 
 
Program Resources Coordinator 
Pat Harrell  First UM Clermont 
3718 Marigot Way 
Clermont FL 34711 
407-222-9189 (Cell) 
patriciaharrell.umw@gmail.com 
 
Membership, Nurture & Outreach 
Phoebe Lustre  Grace-Lake Mary 
127 West Goodheart Ave 
Lake Mary FL 32746 
407-496-1339 
Phoebelustre.umw@gmail.com 
 
Social Action Coordinator 
Gillian Wolfe  Comm of Faith 
267 Scrub Jay Way 
Davenport Fl 33896 
863-852-7304 (Home) 
863-206-0637 (Cell) 
gillianwolfe@hotmail.com 
 
Committee on Nominations, Class of 2020 
Gail Wiltse  Sanlando UMC 
704 Skylark Circle 
Longwood FL 32750 
407-597-3532 (Cell) 
gailwiltse@hotmail.com 
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IMPORTANT DATES 
“Mark Your Calendars” 

 
 

Apr 17-19, 2020 
United Methodist Women-Southeastern Jurisdiction 

Mobile, AL 
 

Saturday, April 25, 2020 
Women’s Spring Retreat 

First United Methodist Church Tavares, FL 
 

June 4-6, 2020 
Florida United Methodist Church Annual Conference 

Lakeland, FL 
 

July 9-12, 2020 
Mission U – Florida Southern College 

Lakeland, FL 
 

September 11-13, 2020 
Florida Conference United Methodist Women Spiritual Growth Retreat 

Life Enrichment Center, Fruitland Park, FL 
 

September 19, 2020 
East Central District Mission Studies Event 

Grace United Methodist Lake Mary, FL 
 

October 17, 2020 
East Central District United Methodist Women Annual Meeting 

TBD 
 

November 14, 2020 
Forty-Seventh Florida Conference United Methodist Women Annual Meeting 

First United Methodist Church Lakeland, FL 
 

 
May 20-22, 2022 

Assembly, Orlando, FL 
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PRESIDENT’S WELCOME 

When the calendar changes to a New Year, I really get excited about Officer’s Training 
because it’s a “new beginning” for me and you as members of the East Central District.  We 
have a new Officer’s Training Booklet for you which will help you better understand your 
role in United Methodist Women.  This new booklet highlights the job description and 
highlights the actions that are part of your position.  It will help your team to understand 
how they can work together.  Your nominating committee can use the booklet when it’s 
time for new officers. 
 

PURPOSE 
 
United Methodist Women shall be a community of women whose purpose is to know God and to 
experience freedom as whole persons through Jesus Christ; to develop a creative supportive 
fellowship; and to expand concepts of mission through participation in the global ministries of 
the church. 

LIVING THE VISION 
 
Turning faith, hope, and love into action on behalf of women, children, and youth around 
the world. 
 
Structure of United Methodist Women 
United Methodist Women, like The United Methodist Church, is connectional. The major 
relationships of United Methodist Women are through: 
 
The local organization 
The district organization 
The conference organization 
The jurisdiction organization 
The national organization 
The International organization 
 
Every level of the organization is involved in missions as they live out the Purpose of United 
Methodist Women. 
 
Local United Methodist Women Organization United Methodist Women is organized 
according to the group's need and size. Most United Methodist Women groups relate to a 
local church. Each local organization of United Methodist Women should have a leadership 
team that at a minimum consists of a President, a Vice President, a Secretary, a Treasurer, 
and a Committee on Nominations. (The Book of Discipline, 2016, cf. 265.5).   Additional 
officers and committees shall be elected and/or appointed as needed. 
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DISTRICT UNITED METHODIST WOMEN ORGANIZATION 
 
The district United Methodist Women organization works with the local organization in their 
district to live out the Purpose.  It provides support through training and other educational 
events and encourages Mission Giving, spiritual growth, membership outreach, mission 
education and social action and promotes the plans and work of the conference and United 
Methodist Women’s national office.  Ministries and opportunities for learning and advocacy 
for this quadrennium include maternal and child health, criminalization of communities of 
color, climate justice, and economic inequality. 
 
The district organization supports women as they participate in the work of the church and 
as they assume positions of responsibility and leadership.  Each district is unique, with its 
own opportunities and challenges. 
 
MEMBERSHIP 
 
All United Methodist Women members within the district are members of the district 
organization.  They may be asked to serve on various boards, councils, commissions and 
committees of the district and/or annual conference as needed. 
 
Districts may provide additional membership options:  District groups may be formed when 
women from different churches meet in locations other than a local church, such as a 
college campus, retirement community, online community or workplace. 
 
Ways the East Central District Can Help Your Unit 

• We are a resource person for you. Our home address, email address, and phone 
numbers are in this booklet.  We want to be in communication with you. 

• You can ask us to present a program on a topic at your meeting. 
• We would love to visit your unit when you have a program that you’d like us to 

attend. 
• No question or concern is too small or large that you are struggling with. 

 
Important Web Addresses 

• www.Unitedmethodistwomen.org   
• www.Facebook.com/UMWomen   
• www.Flconfumw.org  
• www.Facebook.com/2019ECDUMW/  
• East Central District Blog: www.FLUMWECD.blogspot.com  
• www.myUMW–United Methodist Women.org   

 
 
 
 

http://www.unitedmethodistwomen.org/
http://www.facebook.com/UMWomen
http://www.flconfumw.org/
http://www.facebook.com/2019ECDUMW/
http://www.flumwecd.blogspot.com/
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ELECTED LEADERSHIP JOB DESCRIPTIONS 
 
President  
The responsibilities of the President are to facilitate/lead and encourage the Leadership 
Team to prepare their United Methodist Women members in becoming a living example of 
the United Methodist Women’s purpose and vision: Faith, Hope, Love in Action.  
 
Possible ways to accomplish these responsibilities are: 

• Presiding at all meetings of the unit, leadership meeting and attending (ex officio) 
other committee meeting, except committee on nomination. 

• Signing all legal and financial documents 
• Prepare reports as necessary with the leadership team 
• Represent the unit in all meetings or name a delegate (church, District or Conference 

meetings). 
• She must be a member of the local Unit Methodist Church 
• She is a member of the church council or the administrative council or admin 

administrative board/council on ministries (The Book of Discipline of The United 
Methodist Church 2016 g252.5i) 

• Support, as a priority, the District and Conference events by attending and 
encouraging your members in attending: Training, Spiritual Retreat, Mission Study, 
and Annual Meeting (District events); Training, Mission u, Spiritual Retreat, and 
Annual Meeting (Conference events). 

• Support the usage of the Program Book, the Prayer Calendar and response magazine 
in your circles and/or unit meetings. 

• Participate in Cluster Meeting with your leadership team and the district leadership 
team when invited. 

• Encourage your Leadership team members to establish small groups around their 
leadership responsibility so that they can develop goals, plans, and activities. Ask the 
Leadership team member for reports during your leadership team meeting. Small 
groups working together for a common purpose will spark enthusiasm, participation 
and leadership development. 

• Encourage your unit to embrace” living the vision” by studying and working in 
mission on the current justice emphases: Climate justice, Maternal and Child health, 
Criminalization of communities of color, Economic inequity 

• Work with Membership Nurture and Outreach coordinator to submit the Annual 
Census to Conference (deadline March 30th) 
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Vice President 
The Vice President’s responsibilities are to work with the President to fulfill the purpose of 
United Methodist Women. Her primary method of achieving this goal is by designing and 
implementing the programing of the unit. The following are possible steps to accomplish this 
responsibility: 

• Form a small group of women from the unit to establish some programing goals and 
develop plans on how to accomplish these goals. Prepare a report that goes to the 
Leadership Team. Remember, the President is an ex officio member of this 
committee. 

• Look at the United Methodist Women’s Program Book for the current year’s topics. 
The monthly programs are just a suggestion on how to use the program book. You 
may modify the program to suit your unit needs. Consider making the program visual 
and experiential, and less lecture style. If possible, avoid reading to your members as 
it is not an effective method of making your point. 

• Recognize and plan on the “Special” events (World Thank Offering, and A Call to 
Prayer and Self-Denial). Prepare the unit on how to participate in the special event 
and why it is important. 

• Develop an ongoing Calendar of United Methodist Women’s events (often 
highlighted in the Pray Calendar). Look through the wide assortment of resources 
that are available from www.unitedmethodistwomen.org, an augment to you 
programing resources.  

• Use United Methodist Women resources first in program planning, but if a speaker is 
appropriate, then invite a guest.  

• Plan the Unit Meeting by using an Agenda as the guidelines for the meeting. 
• Always include the Purpose and a reading from the Prayer Calendar. 
• Manage the time of each agenda item. Make sure that the most important part of 

the meeting has the most time.  
• Consider how much time you need to spend on the Business Meeting. Some units 

have a handout with a summary of the Business since the last meeting i.e., the 
minutes from the last meeting, and other information from the Leadership Team 
meeting. Anticipate time allotment if an item of business needs a motion and vote. 

• Consider a hands-on activity as an experiential component of the program (creating a 
Christmas stocking for the shut-ins in your church or unit, signing a birthday card for 
the person who is mentioned in the Pray Calendar, making manna bags for the 
Homeless) 

• Plan for children when you have your meeting by including them in meeting or 
childcare. 

• Include using an evaluation process in your agenda. It’s important to get feedback 
about the meeting for further Unit planning. 

• Plan for some type of healthy snacks or light meal for the meetings. Food and 
fellowship are important part of the Unit Meeting. Remember to incorporate the 13 
Steps to Sustainability and Climate Care. 

• A critical duty for the Vice President is filling in for the President in her absence.  

http://www.unitedmethodistwomen.org/
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Tentative Unit Meeting Agenda 
October Meeting 

9 am – 11 am 
 
Members arrive, get name tag, pick up business report and agenda, get refreshments and 
drink, and fellowship plus read the business report and an agenda. (10-12 minutes) 
  
Call the meeting to order. Welcome and announcements (President, 3 minutes) 

Recite the Purpose (President, 1 minute) 

Prayer Calendar (Spiritual Coordinator or another Leadership Team Member, 5-7 minutes).  

Mission Minute from the response magazine by the Social Action Coordinator or another 

Leadership Team Member (7 minutes) 

Book Review by Program Resource Coordinator or other Leadership Team Member (7 

minutes) 

Program example--October Program: I am the Light—Connecting our Stories (25 minutes) 

Brief Business meeting (5 minutes) 

Craft Project for neighborhood school (25 minutes) 

Closing: Prayer and adjournment. (2 min) 

 The plan was 94 minutes long (over the planning time by 4 minutes) 

 
The agenda for next month might have a report on Membership rather than Social Action 
and so on. 
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Treasurer 
The local Treasurer holds many of the responsibilities of the realities of the duties of local United 
Methodist Women. She handles the funds and keeps the books of the local group. There should 
be only one-unit treasurer, not one per circle. 
 
She is responsible for the following: 

• Setting up or maintaining one checking account in the name of United Methodist Women. 
The tax ID number is held by the Conference treasurer. Contact her for the 
documentation. Do not deposit United Methodist Women funds into a personal account 
or a local church account. Keep all United Methodist Women funds separate from 
personal and church funds. 

• Obtain working materials 
1. Ledger book, computer bookkeeping program or excel program 
2. Supply of local remittance forms (obtained from District treasurer or the United 

Methodist Women’s Handbook) 
3. Keep all bookkeeping information private and safe 
4. Keep a file of all signed pledge cards until the next pledge service and record of 

contributions received at meetings and other occasions 
5. Record pledges, offerings and other income in your record system then deposit 

the money in the groups bank account as soon as possible 
6. Write checks for all disbursements as approved by the executive committee, 

recording the date, payee, reason for payment and amount in the record system. 
The president or secretary should sign, or initial invoices associated with each 
check. 

7. Balance the books and reconcile the bank statements monthly 
8. Be prompt in sending remittances approved by the local group to the district 

treasurer. If gifts are designated, indicate the designation on the remittance form. 
Never change designations without consulting with the donor. 

9. Consult previous local treasurer for help or if you have question. 
10. At the end of each year, create a giving statement for each member who has given 

$250 or more. It should include name, address of the donor, and the following 
statement “No goods or services were received in exchange for the donation.” 

11. Arrange for the year-end audit/review. Ask the Auditor/Reviewer to send the East 
Central District Treasurer 

 
Fiscal Year:  January 1 to December 31.  All funds (Local, District, Conference) are sent by Dec. 
31. 
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Remittance Procedures: 
The remittance form is the same for local, district or conference United Method Women. All 
Treasurer can choose to submit it in one of these ways; 

1. Use the computer template provided by the United Methodist Women National 
Office. For online remittance form, ask the district treasurer for help 

2. Download the form from www.unitedmethodistwomen.org 
3. Copy and fill out the general remittance for (Section 7). Print it and mail or fax it to 

your district treasurer. 
  

Financial Giving to United Methodist Women 
I. Membership and Giving 

• Membership in United Methodist Women is voluntary and based on each 
individual woman’s commitment to the Purpose of the organization. 

• The authority to secure funds is found in The Book of Discipline of the United 
Methodist Church (paragraph, Section 5, Article 6) 
1. The organized unit of the United Methodist Women shall secure funds for 

the fulfillment of its Purpose. 
2. All funds secured by the unit of United Methodist Women belong to the 

organization and shall be disbursed only in accordance with its constitution 
and by its order. 

3. The total budget secured and administered by the organized unit in the 
local church shall include: (a) pledges and other money for the program 
and responsibilities of the national office to be directed through regular 
channels of finance of United Methodist Women and (b) funds to be used 
in mission locally, which shall include amounts for administration and 
membership development. 

4. The organized unit in the local church shall make an annual pledge to the 
total budget of the district or conference organization of United Methodist 
Women 

5. All Mission Giving funds channeled to the United Methodist Women 
National Office shall be appropriated by the board of directors, elected 
from the membership. 

II. Channels of Giving: The first and most important financial responsibility of United 
Methodist Women is basic support of all mission programs through Mission Giving 
(see The United Methodist Women Handbook pages 75-77 for details of each method 
of giving) 
 

The following forms that are used by the Treasurer are attached in Forms Appendix as follows: 
Mission Giving Pledge Card (Page i),  
  

http://www.unitedmethodistwomen.org/
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A. There are five channels of Mission Giving: For a detailed description of each cannels of 
giving: 

• Pledge to Mission 
• Special Mission Recognition 
• Gift to Mission 
• Gift in Memory 
• World Thank Offerings 

        B. Supplementary Giving 
• Designated Gifts 
• A Call to Prayer and Self-Denial 
• A Brighter Future for Children and Youth 
• The Assembly Offering. 

                        C. Other Opportunities for Giving 
• Bequest 
• Planned Giving 
• The Legacy Fund 

 
 
Secretary 
The Secretary is the unit recordkeeper. She should ensure that appropriate records are available 
when needed and that up to date membership records are maintained to allow the unit to run 
smoothly.  Some ways she can accomplish this are to: 
 

• Notify members of all meetings. 
• Keep accurate minutes of all meetings of the unit and its leadership team. 
• Serve as custodian of all records and official documents. 
• Sign all official, legal and financial documents, making certain each is properly dated. 
• Maintain accurate membership records. 
• Send a list of elected leaders of the unit, including address, ZIP codes, telephone 

numbers and e-mail addresses to the secretary of the district organization 
immediately upon their election and interim changes, as necessary.  

• Send the name and contact information of the new president to the resource center: 
United Methodist Women Mission Resources. 

• Serve on the leadership team and other committees, as necessary. 
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Chair, Committee on Nominations 
The primary responsibility for the Chair of the Committee on Nominations and other 
members on the Committee on Nominations are to seek and recommend qualified women 
for elected and appointed positions on the Unit Leadership Team. Possible methods to 
accomplish these tasks may include: 
 

• The Nominating Committee consist of a Chair and two other members. 
• Clear understanding of the duties for each elected leader or coordinator is essential. 
• Knowledge of the skills, interest, and potential leadership abilities of the members of 

the unit are essential 
• The chair and the committee develop a leadership/talent survey/previous offices 

held/history of employment skills and keep it up to date.  
• The chair and the committee members are vigilant in observing leadership qualities in 

women in the unit, circles, and various other committees. 
• Ensure that the elected leaders and members of the nominating committee reflect 

the diversity of the membership within the unit. 
• The tenure for elected or appoint officers is four years except for the treasurer who 

can hold her office for six years. 
• The nomination committee will present a slate of all officers for the ensuing year to 

the Leadership Team meeting prior to the unit meeting for electing officers. 
• The nomination chair presents the slate of officers at the Unit meeting at the time of 

elections. The President may open slate for nominations from the floor. 
• If an officer vacates her elected or appointed office prior to the two-year 

commitment, the nomination chair and committee work diligently to find and 
recommend a qualified replacement. 
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APPOINTED COORDINATORS 

Other leaders may be appointed for expansion of specific areas or needed services upon 
recommendation of the leadership team. These may include:  Communications, 
Membership, Program Resources, Social Action, and Education & Interpretation. 
 
Communications Coordinator 
The responsibilities of the Communications Coordinator are to connect all members of the 
United Methodist Women in the Local Unit to events, announcements and news in their Unit, 
East Central District United Methodist Women and Conference United Methodist Women. 

• Email 
o District—an accurate database of email addresses will benefit more direct 

information to our membership. If you do not receive email from the District, 
please contact the Communication Coordinator for help. 

o Unit--emails are a quick and easy way to send reminders, agenda, news about 
members, etc. 

• Newsletter 
o District--e-newsletters are the only affordable way to reach our readers. The 

Trumpet Sound is sent to the local Presidents who copies and distributes the 
newsletter to women who do not use technology. If you would like to receive 
the newsletter by email, verify your email address with the Communications 
Coordinator. If you have not received the paper newsletter, check with you 
unit president or circle leader. 

o Your unit may not have a unit newsletter, but your church probably does, add 
your unit UMW information or events to their newsletter. The Trumpet Sound 
is a Bimonthly publication. 

• Facebook 
o The East Central District has a FaceBook page. You may join us by going to 

www.Facebook.com/UMWomen and “liking” us.   
o If you have a FaceBook page for you unit, encourage others to “Like” it. 

• Florida Conference United Methodist Women website--If you need information about 
conference events or forms, go to www.flconfumw.org.  If you need a paper copy of 
a form, check with your unit president. 

• National United Methodist Women--Go to www.unitedmethodistwomen.org.  There 
is a wealth of information and resources at this site.  

• YouTube is a video website. You can access United Methodist Women videos at this 
site. 

  

http://www.facebook.com/UMWomen
http://www.flconfumw.org/
http://www.unitedmethodistwomen.org/


  

14 

• Blogs--The East Central District has a blog page at www.FLUMWECD.blogspot.com  
For information about the blog page or to recommend input, contact the District 
Secretary. 

• Bulletin Boards and articles in the church continue to be an effective method of 
attracting people to the happenings of your unit. 

• E-card for events or invitations are a friendly way to invite women to your events. 
 

Education & Interpretation Coordinator 
The responsibilities of the Education & Interpretation coordinator assist unit members to 
understand United Methodist Women's mission with women, children and youth; and 
outreach of the church, as well as engage in raising funds for mission and outreach. Possible 
methods to accomplish this, may include: 
 

• Work with unit members by providing resources and training as needed. 
• Promote the Mission Today program in your unit. 
• Inform members of educational opportunities, including Mission u and District 

Programs. 
• Promote mission studies and local mission opportunities. 
• Provide fundraising ideas for mission opportunities. 
• Promote and utilize United Methodist Women print, online and audiovisual resources 

to tell the mission story. 
 
Spiritual Growth Coordinator 
The responsibilities of the Spiritual Growth Coordinator are to assist members in actualizing their 
United Methodist Women’s Purpose of “knowing God and experiencing freedom as whole 
persons in Jesus Christ. Possible ways she may accomplish this are: 

• Helping the Leadership Team to concentration on a wholistic approach to planning, 
promoting, and serving others which is always inclusive of scripture and pray. 

• Help members to use the Prayer Calendar. 
• Encourage the membership to be involved in activities that promote spiritual growth 

within the church and United Methodist Women (i.e. Bible Studies, recommending the 
books in the reading program that are in the Spiritual Growth area, Bible School 
participation). 

• Encouraging praying in the opening of meeting, activities, and for each other (Joys and 
Concerns). 

• Be prepared to offer suggestions for devotional materials 
 
  

http://www.flumwecd.blogspot.com/


  

15 

Social Action Coordinator 
The responsibilities of the Social Action Coordinator are to assist the unit members in 
mission by being an advocate for service and justice as rooted in biblical tradition. Possible 
methods to accomplish these responsibilities may include (the example for each bullet are 
not inclusive of all the information available to you): 
 

• Connecting with the available information from National United Methodist Women 
resources on Advocacy: The following are the four campaign for the quadrennial 
2016-2020. 

o Climate Justice 
o Economic Inequity 
o Mass Incarceration and Criminalization of communities of color 
o Maternal and Infant Health 

• Connect with media related to advocacy:  
• Response magazine 
• Action Alerts 
• UMWNews by subscribing to www.unitedmethodistwomen.org/getemails  
• Press Releases 
• Why should I (we) be involved in Social Action? 

o It’s a Biblical mandate 
o It’s a founding principle of United Methodist Women 

• How can I (we) get involved? Download the brochure; Why Should I Get Involved in 
Social Action? 

o Choose an issue 
o Narrow your focus 
o Learn about the problem 
o Design a plan 
o Act 

http://www.unitedmethodistwomen.org/getemails
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Membership, Nurture & Outreach (MN&O) 

The primary responsibilities for this coordinator are to find creative ways to nurture current 
United Methodist Women members and to cultivate new members. Possible methods to 
accomplish these responsibilities may include: 
 

• Establishing a MN&0 committee to explore setting goals, plans, and actions for 
nurturing and inviting new members. Present the report to the Leadership Team. 
Meet with your MN&0 team regularly to evaluate and improve you goals, plans and 
actions. Examples of possible actions: 

• Use social media to highlight special events, meetings or opportunities in mission. 
• Encourage each member to invite a friend to come with them to an event. 
• Have a bulletin board available for promoting upcoming meeting. 
• Place UMW new in the church bulletin 
• Welcome new members and introduce them to someone who will welcome them. 
• At meetings or events, the committee should be “hostesses” greeting and chatting 

with members, especially a new woman.  
• Work with the Leadership Team to involve them in your goals, plans and action in 

nurturing and inviting new members. Example of possible actions: 
• Have a United Methodist Women Mission event that is participatory--information 

and activity. 
• Have a Spiritual event that might be celebrating recent High School Graduates. 
• Keep in touch with members through life’s joys and struggles 
• Call 
• Send cards or ecards 
• Speak to them when you see them at church or in the community 
• Record keeping because you are the First Level of Contact for a potential new 

member. 
• Know your membership and have up to date (accurate information) such as: Correct 

spelling of their name or nickname, address, phone number(s), birthday information.  
• When a guest attends, get their up-to-date information. If possible, you might include 

a simple survey on their hobbies, talents, type of work they are doing (or retired 
from), health challenges. 

• The United Methodist Women’s Census is an annual event due on March 30th each 
year. You need to work with your President and Leadership Team to have accurate 
information read to fill out the electronic survey. If you need help filling out the form, 
go to www.unitedmethodistwomen.org 
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Secretary of Program Resources Coordinator 
The primary responsibilities for this coordinator are to promote the United Methodist 
Women’s Reading Program, to encourage members to read the response magazine and to 
make available other printed materials via www.unitedmethodistwomen.org on site. The 
Coordinator educates members on: 
 

• Reading Program Purpose 
• Encourages members of all ages to think critically about current issues  
• The program offers an excellent opportunity to deepen members’ spirituality and to 

broaden understanding of our mission work.  
• The Reading Program is a study opportunity that should lead to action, providing 

information and concerns about people, countries, and issues. 
 

Additional Coordinator Responsibilities include: 
• Helps members enroll in the reading program,  
• Explains the 5 categories of books, 4 reading plans, and the reporting to be done 

annually. 
• She explains the procedures to follow when borrowing books, how to access them in 

print (UMW unit library, the public library, purchase on-line or at a bookstore, etc.), 
and promotes response magazine.  

• The Reading Program dates run from July 1 to June 30 annually, and the Secretary of 
Program Resources sends her unit’s reading program report to the District Secretary 
of Program Resources annually, by August 15.  

• Books published by UMW are available at https://www.umwmissionresources.org/ 
• If you do order from Amazon, please remember to visit Amazon Smile, and select 

United Methodist Women as your charitable organization. 
 

5 CATEGORIES OF BOOKS: 
Education for Mission, Leadership Development, Nurturing for Community, Social Action, 
and Spiritual Growth 
 
4 READING PROGRAM PLANS 
Each plan includes selections from all current reading program lists and not previously 
reported (including children and youth titles), as well as regular reading of response 
magazine.  Books from the 2015 list will be credited through December of 2020. 
PLAN 1:  5 books per year, one from each category 
PLAN 2:  10 books per year, two from each category 
PLAN 3: 15 books per year, two from each category, plus 5 addition books from any category 
PLAN 4:  20 books per year, two from each category, plus 10 addition books from any 
 
  

http://www.unitedmethodistwomen.org/
https://www.umwmissionresources.org/
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RESOURCE PUBLICATIONS FOR UNITED METHODIST WOMEN 
Response Magazine 
United Methodist Women News 
United Methodist Women Program Book  
Press Releases from United Methodist Women 
Organizational Handbooks/Constitution/Bylaws Videos/CD's produced by United Methodist 
Women  
United Methodist Women Prayer Calendar (Annual)  
The Book of Discipline of the United Methodist Church 
The Book of Resolutions of the United Methodist Church  
Newsletter from United Methodist Women General Secretary Mission Update, Newsletter 
from United Methodist Women Literature produced by United Methodist Women National 
Office, Action Alerts from the United Methodist Women Action Network 
 
Circle Leaders:  
Circle are subgroups in the Local organization. There is much flexibility in how circles function: 
They may resemble a smaller version of a Unit or meet for specific activities (mission focused).  
 Circle Leader are a model for living out the United Methodist Women’s purpose and vision: 
Faith, Hope, Love in Action. She may accomplish her responsibilities by: 

• Facilitating the meeting by using a systematic way to include the following 
 Gather and call the meeting to order 
 Have an agenda  
 Use the Purpose, Prayer Calendar, and Program Book (as a guide) 
 The rest of the meeting is flexible  

• Fellowship and mission are always encouraged. 
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FORMS AND OTHER RESOURCES 

APPENDIX A: 
 

Treasurer Forms and Resources 
Mission Giving Pledge Card…………………………………………………………… TR-1 
Rainbow Giver/Five Star Unit Info Sheet………………………………………. TR-2 
Rainbow Giver Form……………………………………………………….…………… TR-3 
Five Star Unit……………………………………………………………………….………. TR-4 
Special Mission Recognition Pin Form……………………….…………………. TR-5 
Remittance Form for All Treasurers……………………………………………… TR-6 
Gift to Mission Order Form………………………………………………….………. TR-7 
Supplementary Gifts Details Form……………………………………….………. TR-8 

 
Secretary Forms and Resources 
Unit Leadership Reporting Form……………………………………….…….…… SE-1 
Mission Today Annual Report………………………………………………………. SE-2 
Mission Study Report Form……………………………………….…….…………… SE-3 
Minutes Template………………………………………………………………………… SE-4 
Motion Form………………………………………………………………………………… SE-5 
Abstention Form…………………………………………………………………………… SE-6 

 
Secretary of Program Resource Forms 
Reading Program Reporting Form……………………………………….…………PR-1 

 
Committee on Nomination Forms and Resources 
Recommendation to the Committee on Nominations…………………. CN-1 
Talent Bank Survey…………………………………………………………….…………. CN-2 

 
 
 



$a
X. itc
F= hoEo #Fo>'{/.n 8=

*-PY ^u)-'-I,ii d H c
='o - I ogE AE &Es 5E;E
Jlu P *I
-t 

,i 
- 

,\ee # 6 H c; XE o OU-L.-S -c-LEotst!))o

iE # e#=TE EE€ B6 fi -i H-:o, r
-;L^Gtr E -l 5E 

=t blto4 u- c:"t s- # fil ,-t* (Dp F ).r,P a\ '- 
= 

r-oft E E.eO'Efr d EE csScd trOcOa;E f o;'6
a*9 '"8!Po.9*E {*'-E=

@
o
o)
]C
-o)

;
(s
o
o)
'E

oo
o

o
IL

o
o)Eo
fL
o
o
+-)
(U

o

'ti
a
d)

1'
(J

C;

E
(dz

o(,
!- itco\ hqsd tith\ +o-s E=

h-P
\u(-o a-!? trF.e -H o

=€ == O(I' S L.' ;r O,Es i=.5Jli tl)-if, (J5V = 6 o tr; x_E o o
S -c!t o(sZJ)th

=E # g€=
*= cF.-o oEE E EgE
=2 c *v'(Ec-u r 5E=1 r3Es,q + .:8.!i:: d\''q .. tlt s f )r$e €EEL5qG 6 o L rU cCLk $ c o C O8$s ;;aE
.s*s { f;_E=

@
o
o)

']C
o
3
(0
o
o)-.E
o()
o
.*)
L
o
tL

o
(,,
()
-9(L

o
o
6
tr

aao
EE



RAINBOW GIVERS
A Rainbow Giver is a member of united Methodist women who gives
in all five channels of Mission Giving ..

1. She makes (and remits) a pledge to Mission.

2- she gives a special Mission Recognition to honor any person,
maie or female. The honoree receiveJ a pin and certifieate. Theminimum amount is $40.

?t arL- - IJ. she sends a Gift to Mission card to honor someone. cards areavailable ,for Neu;_Baby, congratulations, peace, ln the service ofchrist, on Your. speciar Day-, Thank you, Thinking of you. Theminimum amount^is $5 Happy Birthday and Ghristmas cards inpacks of five for g2S.

4. she honors .the memory of a friend or relative with a Gift inMemory card. The minimum amount is 95.

5. she contributes to the world rhank offering in any amount.

The unit treasurer records these gifts and remits them to the DistrictTreasurer. Forms are avallable lor individuats to report their gift..
See your unit treasurer.

waw{w{w{@
F|VE STAR UN|TS

You.r unit participates by making (and remitting) a predge to Missioneach year and increases. it by any amount. your "unit 
supportsmissions for women, children- and youth by giving to all' FvE

Channels of Giving.
Through our Mission Giving we share Goci,s love globally.

TR,2



1.

2.

RAINBOW GIVER

FLORIDA CONFERENCE UNITED METHODIST WOMEN

Completed

Pledge to Mission

Special Mission Recognition
To:

Gift to Mission
To:

Gift in Memory
For:

5. World Thank Offering

Member's Name

Address

City

3.

4_

Phone

E-mail

Local church City

Date submitted
for calendar year

Give this form to your local treasurer.

TR-3



FIVE STAR UNIT

FLORIDA COr.r" FER.ENCE UN |TED
METHODIST WOMEN

2.

[.)ola Fnm^l^*^,.teqru vvt I tytELE(l

Pleclne fn l\/licc.inn nair{ in f,,lt ^^rr, iJqtv lt I ttlri cli lu
increased from previous year

Special Mission Recognition *

fo.

3. Gift to Mission " (includes Love Offering)

to your district treasurer, by March 1 of curent year.

t ^.IU,

4. Gift in
For:

Memory *

5. World Thank Offerino

*List additional on back of form
Note: Designated funds, as cail to prayer, Brighter Future, uMCoR,
Legacy,etc are not included in the five star criteria.

Unit Name

Treasurer

Address

City

Phone

E-mail

Date submitted
for calendar year

Please give this form

TR-4



UNITED METHODIST'W'OMEhI

s p ffi ffi & e* wwffiffiwffiw ww*wffiwew&ffiw
ORDER FORM FOR LOCAL AND DISTRICT UNITED METHODIST WOMEN

Ofdef NO, (Pleffie make surethal all ordeE have a unique ords noi:

Local Unit:

Pin info: $40 basic pin, $60 with sapphire, $'100 with pearl, $200 with emerald, $500 with ruby,

$1,000 with diamond, $2,000 with two diamonds.

$ Value of Pin

TR-5 Form B



THE REMITTANCE FOHM FOR ALL TREASURERS
Ofdef NO" (Please make sure ihat a[ orders have a unique orde. no ):

Local Unit
District:

Conference:

1. Pledge to Mission

2. Special Mission Flecognition
J. Gift to Mission

4. Gift in Memory

5. World Thank Offe

6. A Call to Prayer and Self-Denial
7. Designaied Gifts

Total Mission Giving (Lines 1

A Brighter Future for Children and youth
l
I

.,.-l

..1

I

Aqeomhirr f.l9far;-^vilvil rrg

World Communion S"noiar;hd

Scarriti-Bennett Center

Magazine Fund

lle.rye g!.ptpie-cl

Nationat, internationii ;;; uffioR Jioi*"i"-(if additionar pages are needed, comprete the supprementary Gifis Detairs Form)

Amgur!

Total from Supplementary Gifts Details Form
Subtotal Designated Gifts (line 7 only):

8. Lega.cy Fund

L Bequest (please attach a copy of the wiil or excerpt of the will)
10. Other Designated Gifts

Total Supplementary Gifts (lines 6 thru

Totar-totar giving for this period (incruding speciar Mission Recognition orders)

Less SMFIs (and other as applicable) remitted previously (Enter as a positive nurnbe,..)

Total remittance Check no.: TOTAL:
TREASUHER:

ADDBESS:

E-mail:

united
Methodist
Women
FAITH . HOPE. LOVE IN ACTION

TR-6

Form 2



UMTED METHODISTWOMEN

GIFT TO MI$SIOH
OHDER FORM

FOR LOCAL AND DISTRICT UNITED METHODIST WOMEN

Local treasurers order Gilt to Mission cards from district treasurers singly or in packs of.l0 cards. $5 per card or

$50 per pack of 10 cards. Christmas cards can be ordered in packs oi 5 cards. Minimum $25 per pack of 5 cards.

Local Unit:

Confercnce: Period from:

New baby (10)

M7007

Congratulations (1 0)

M7003

Peace (1 0)

M7006

In the service o{

Christ (1 0)

M7005

'r{9,.*rals 0n your special day'ft;;,.q+s (io) M7oo8

Thank-you (1 0)

M7004

Thinkinq of you (1 0)

M7002

Thinking of you (1 0)

M701 i

Keep a copy for your records. Always put your name and address in the space provided.

TR.7 Form 5



UNITED METI{ODIST WOMEN

SUPPLEMENTARY GIFTS DETA]LS FORM
FOR ALL TREASUftERS

Ofdgf NO. (plese make sure that aI ordeE haw a unhue order no.):

Local Unit:

Please add this toklto the Remittance Form on the line above subtotatsupptemenkry Gifts.
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United
Methodist
Wornen
i:iltr -lr(Jta -lrL I lt rtt;(:!

@$u*E*= .

Florida Conference United Methodist Women
MISSXON TODAY ANNUAL REPORT

2l
To-qualify as a MrssroN ToDAy uNrr, the unit must participate in

'ei:i,?j31,'""iJi: j:'lx*.n :i'y':r'l::.:i.yIi;l ;:ii ;; -;;il,j;i,i;'i:;':5':';='# ,.)
nriia:iamer wirh 5=; participation Gertificate: 5 to r criteria wifl.r at iur"i-o_-- '

Program year being reported: Date:
Unit/City:

Submitted bv:_r._____ Office

1. "--- Made and met out Pledne fo Miecinn *
z. ---was a Five stai unii #;;*,],i-I"**,.-,,,-.!r-- uasr vrr!i iifi vUiiii iiriiiiilCi iiii-OUtlh Aii 3 nhrnnaie nf -t\iiooi^^

Giving. 
vr ivrrsorv'r

?

4.

5.
b"

7"

8.
o

tJr*{ the Prayer Calenciar at every unit meeting. *
Used at least tvuo programs from tne rrogram door for UMW during theyear"*-*--Had at least two mem[g19 grrheer!ha rn y+-^

---l-nao a regurar Responi" *"-,i=",iiT::,.'"i"-ir;;ififffl;:';;";" one artiereis lifted to tell the mlsslon stoi.y.,
-----Had at least two members complete Plan I of the Reading program andencouraged all members to participate.*----Conducted or co-sponsored at least on" it[i"=ion study ciuring the year*.

----Had 
at least one member, other than a conference or distrlct officersattend the Conference Mission u event.

Had at least one member, other than a conference or district officerattend a district/conference training or spiritua! growttr event.

10*

11 Had at least two members, other than a conference
attend the district and/or conference Annual

or district officer,
Meeting.

12

1r)IJ

Reached out to
Missionary,
in at least

persons in mission
Global Mission Fe!lnrru

one way. Example

Had at least one member actively involved in

(Deaconess/Home Missioner Regional
ola \ n. tla+i^-^l lI:^^:-- r.^-r!rrrqltvrrot ttttSSt(rll tnslltullon

the UMW Action Network.
in at least one wa)/. *14*_____lrnplemented the Charter for Racial Justie e

Example

15 ______Participated in the Carnpaign for Children in at least two ways.
d-
t-o.

1 6______Honored God,s Creation (environment) in at least one way. Fxarnple(s)

17

1g*

19

Helped to address the needs of women, children and youth in at leastone way. Example
Added at least two ne\r rnembers by reaching out to ail women of thechurch. *

Connected with
or district

the_Jarger organization by inviting at Ieast one conferenceofficer to speak at a meeting during tne year. 
--"

SE-2Revised 01/18



United
Methodist
Women
FAITH . HOPE. LOVE IN ACTION

EAST CENTRAL DISTRICT

UNITED METHODSITWOMEN

MISSION STUDY REPORT

Send form to: Name

Please complete one form for each study completed

email

Mailing address

NAME OF CHURCH

NAME OF STUDY

NAME OF STUDY FACILITATOR:

DATE

COMPLETED

NUMBER OF HOURS

FROM TO

TOTAL NUMBER OF PARTICIPANTS

PARTTCtPATTNG U N lT (S)*

WERE YOU THE HOST FORTHE STUDY? YES

IF NO, HOW MANY PARTICIPATED FROM YOUR UNIT?

ACTION (S) PLANNED/TAKEN AFTER THE

NO

STUDY

Name of Person Completing Form

Dhana Frnail

*Participating unit must send their individual report to receive credit.

SE-3



rye *
YOurunitname,

Unrted:Ir4ethodM'!.1/on*en

fl*se*rdarc & ptaee,of r.rre,etingl

Callto O,,Fder

T.€xf

Aspnde

text

sflimll

T.ext

@tfegrpr-r*eqgel

Text

Mi{Eion q

I ext

Eetreel"fptnrlri$ep

Teef

Mig'qrq#r-re,"r*

Bxt

sE-4



.. ,:' r, 123

Motion Form

Meeting

Motion:

Date

Motion made by:

(Name)

SE-5



,: .: l22

4bstention

Date

Name:

Not Voting on What lssue and Reason:

sE-6
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United
Methrdist
r&'*mcn
t{l5l i . ilrl,t,l . I..{rui rri .+.t::Tr.rt.i

RECOMMENDATION TO THE COMMITTEE ON NOMINATIONS

District; East CentralConference: Florida

F\a+^UO LE,

i rarnmma^.i.

Name

Addr"ess

Home Phone

E-mail

Mobile Phone

Age; 20's_ 30's_ 40,s 60's_ 7O's_ gO,s+

Race/Ethnicity Employed: Yes_ No--
why I think you should consider this person (attach extra sheet if necessary):

Positions I would recommend this person for:

Signed

Mailing Address or Email

Phone:

PIease return to: East Central District Chair, Committee on Nominations

50's



TALENT BANK SURVEY

ln an eftort to fillvacancies in the East central District, we would like membersto complete this form and return to East Central District, chair, committee onNominations.

NAME:
ADRESS:

TELEPHONE HOME:
EMAIL ADDRESS:

CELL:

ETH N ICICU LTU RAL H ERITAG E:
Age Group: _20-35 _36_50
DISTRICT:

CHURCH:

UNITED METHODIST WOMEN EXPERIENCE:

LOCAL:

51-60 61 & ABOVE

DISTRICT:

CONFERENCE:

JURISDICTION:

GENERAL CHURCH:

TALENTS, SKILLS, AND INTERESTS:

CN-2
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